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	COURSE AND EXAM SCHEDULE PREPARATION COMMISSION

	Course and Exam Schedule Preparation Commission

	TITLE, NAME-SURNAM
	UNIT
	DUTY

	Asst. Prof. Nihan TEMİZ
	Faculty of Humanities and Social Sciences
	Information and Records Management Program Coordinator

	Asst. Prof. Hasan ÖZTÜRK
	Faculty of Humanities and Social Sciences
	Information and Records Management Program Coordinator

	Res. Asst. Sema ÜNÜVAR
	Faculty of Humanities and Social Sciences
	Contemporary Turkic Dialects and Literatures Program Coordinator

	Asst. Prof. Dursun ÜNÜVAR
	Faculty of Humanities and Social Sciences
	Contemporary Turkic Dialects and Literatures Program Coordinator

	Res. Asst. Dr. Öner GÜLER
	Faculty of Humanities and Social Sciences
	Philosophy Program Coordinator

	Res. Asst. Fahriye YARAŞ ELALMIŞ
	Faculty of Humanities and Social Sciences
	Philosophy Program Coordinator

	Res. Asst. Alper ÇALIK
	Faculty of Humanities and Social Sciences
	Translation and Interpreting Program Coordinator

	Res. Asst. Göknur ÖNER ATEŞ
	Faculty of Humanities and Social Sciences
	Translation and Interpreting Program Coordinator

	Res. Asst. Berk Bedirhan ORAN
	Faculty of Humanities and Social Sciences
	Translation and Interpreting Program Coordinator

	Res. Asst. Zeliha ÇİLEK
	Faculty of Humanities and Social Sciences
	Translation and Interpreting Program Coordinator

	Res. Asst. Dr. Devrim KALKAN
	Faculty of Humanities and Social Sciences
	Psychology Program Coordinator

	Res. Asst. Sıla RESULOĞLU ALAN
	Faculty of Humanities and Social Sciences
	Psychology Program Coordinator

	Res. Asst. Dr. Kıvanç KOÇAK
	Faculty of Humanities and Social Sciences
	Art History/Archaeology Program Coordinator

	Res. Asst. İzzettin ELALMIŞ
	Faculty of Humanities and Social Sciences
	Art History/Archaeology Program Coordinator

	Res. Asst. Dr. Emine AKÇELİK
	Faculty of Humanities and Social Sciences
	Sociology Program Coordinator

	Res. Asst. Ayşe SERT GÜDÜL
	Faculty of Humanities and Social Sciences
	Sociology Program Coordinator

	Res. Asst. Sait ÇİL
	Faculty of Humanities and Social Sciences
	History Program Coordinator

	Res. Asst. Dr. Arif DEMİRER
	Faculty of Humanities and Social Sciences
	History Program Coordinator

	Asst. Prof. Özge ÖZBAY KARA
	Faculty of Humanities and Social Sciences
	Turkish Language and Literature Program Coordinator

	Asst. Prof. Ahmet CAN
	Faculty of Humanities and Social Sciences
	Turkish Language and Literature Program Coordinator
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	Duties of the Course and Exam Schedule Preparation Commission

	· The duty of this commission is to prepare the Fall / Spring semester course schedules and exam schedules for all departments in the Bartın University Faculty of Letters.

	· To prepare the commission action plan and the principles regarding exam rules and considerations.

	· To communicate with department heads before the start of the semester to obtain the lists of courses to be taught in the departments and the academic staff/instructors who will conduct the courses in order to prepare the course schedule.

	· To gather information about their courses in other educational units and administrative duties for that semester by contacting the relevant academic staff/instructors before starting to prepare the course schedule. To prepare the course schedule in a way that does not conflict with the other academic and administrative duties of the academic staff/instructors.

	· To take into consideration criteria such as the number of students, classroom capacities, technical equipment available in the classrooms, selection of suitable classrooms for the course, etc., while preparing the course schedule.

	· To prepare the Course and Classroom Schedules and notify the Dean's Office.

	· To prepare the Exam Schedule and notify the Dean's Office.

	· To announce the course and exam schedules to the students in accordance with the academic calendar and to make the announcement on the websites of the relevant departments.
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Dean of the Faculty of Humanities and Social Sciences


Deputy Dean in Charge
Prof. Berna FİLDİŞ


Course and Exam Schedule Preparation Commission








