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1. PURPOSE
The purpose of these instructions is to ensure the safe and effective use of the Pregnancy Class at the Faculty of Health Sciences and the equipment it contains.

2. SCOPE

These instructions cover activities related to the safe and effective use of the Pregnancy Class within the Faculty of Health Sciences.

3. RESPONSIBILITIES

The Faculty of Health Sciences building officer and the faculty member responsible for the laboratory are responsible for implementing these instructions. The faculty member responsible for the laboratory and the Dean’s Office of the Faculty of Health Sciences are responsible for preparing and revising this document.

4. DEFINITIONS AND ABBREVIATIONS

There are no abbreviations or terms requiring definition in these instructions.

5. PROCEDURES

5.1. General

· The Pregnancy Class may be used for educational and scientific activities. The laboratory may not be used for personal activities.

· All Pregnancy Class equipment (meditation cushions, exercise mats, meditation or yoga chairs, desktop computers, projectors, portable wireless Bluetooth speakers, etc.) must be used for educational and scientific activities and operated in accordance with their instructions for use.

· Before each academic year begins, all Pregnancy Class equipment must be inspected, and equipment requiring calibration must be calibrated.

· Before teaching begins, ensure that the training models to be used are functional. Report any malfunction to the faculty member responsible for the laboratory.

· During practical activities, the safety of students and faculty members must be prioritized. If an emergency occurs, general safety measures must be implemented.

· The faculty member responsible for the laboratory must be informed before the Pregnancy Class is used.

· Computers, projectors, speakers, and lights used in the laboratory must be switched off at the end of educational and scientific activities.

· After each teaching session, the faculty member responsible for the educational or scientific activity must check that all windows and doors are closed.

· After the laboratory is used, all materials used must be cleaned in accordance with the prescribed hygiene rules.

· Computer cases, monitors, the speaker, the telescopic stand board, and the projector must be dusted with a damp cloth only, and the floors must be mopped, at least once a week.

· No software may be installed on the computer without the permission of the faculty member responsible and the Dean’s Office.

· If equipment malfunctions or is damaged, the faculty member responsible for the laboratory must be informed and the necessary maintenance initiated.

5.2. Purposes of Laboratory Use

· The laboratory may be used for educational and scientific activities in accordance with the weekly course schedule. Scientific activities may be conducted with institutional permission, provided they do not interfere with the practical sessions in the course schedule.

5.3. Rules for Students in the Laboratory

· Students must actively participate in laboratory activities under the guidance of faculty members and assume responsibility for their work.

· A white laboratory coat must be worn during teaching in the laboratory.

· Food and drinks must not be brought into the laboratory.

· To prevent harm to others in the laboratory, students must use the medical waste container and the sharps container. They must comply with the Regulation on the Control of Medical Waste.

· Students must inform the faculty member if a sharps injury or other adverse incident occurs.

· The practical training area must be kept tidy, and materials must be returned to their original locations after use.

· Laboratory materials must not be used without permission.

· Students must not speak loudly in the laboratory and must avoid distracting behavior.

· During laboratory activities, students must not take photographs, make audio or video recordings, publish them, or share them online without the permission of the faculty member responsible.

· After laboratory activities, students must dispose of used materials in the appropriate waste containers.

· Materials must not be removed from the laboratory without the permission of the faculty member responsible.

· When materials need to be removed from the laboratory, the faculty member responsible must be informed. The materials taken and the identity of the person taking them must be recorded in the laboratory materials log. Their return must also be recorded in the same log.
 
5.4. Rules for Faculty Members in the Laboratory

· Students may use the laboratory only under the guidance and supervision of a faculty member.
· The integrity of training models and/or inventory items used in laboratory activities must be maintained, and they must not be damaged. Any damage to a model or item must be documented in an incident report.

· Training models and other equipment in the laboratory must be used in accordance with their instructions for use.

· Laboratory materials or equipment must not be removed from the laboratory, and the arrangement of laboratory equipment must not be changed. If any material needs to be removed, the faculty member responsible for the laboratory must be informed, and the material and the identity of the person taking it must be recorded in the laboratory materials log. When the material is returned, the faculty member responsible must be informed and the return recorded in the same log.

6. RELATED DOCUMENTS

Further details about the Pregnancy Class and its equipment are available at the website below.
https://sbf.bartin.edu.tr/gebe-sinifi.html

7. RECORDS AND REFERENCES (Optional; see PRD-0000, Document Preparation and Control Procedure, Section 5.4.1.4)
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